Mater Dolorosa Schoo] Han&book

|ntroduction
The purpose of the school [{andbook is to outline the general Po]icies and oPeratiﬂg
Proccdurcs of Mater Dolorosa School. T hese Po]icics are intended to enrich the
environment o ater | Jolorosa -Hchoo roviding an atmosphere conducive to learnin

j t of Mater Dol School by providing tmosph ducive to | ing
while ensuring the health and saFetH of all students. Stuc{ents and Parents are resPonsible
for reviewing and abiding bg the Policics setforth. While it is recognizcd that no handbook
can cover every even’cualitg we have Provided an overview of Policies of Mater Dolorosa

School. TI"]C administration reserves the right to determine Policies should the need arise.

Statement of Non-Discrimination

Mater Dolorosa School admits students of any race, co]orJ national origin, Faith, or ethnic
background to all the rights, Privi!cgcs, programs, and activities gencra”9 accorded or made
available to students in this school. |t does not discriminate on the basis of race, color,

national origin, Faith, or ethnic bac‘(grounc{ in the administration of educational Policies and

financial programs administered bg this school.

Statement of Pelief

We believe that Mater Do!orosa SCI’IOOI, with the involvement and suPPort of Parents and

guar&ians, teaches ecach student to live the values omCJesus and to resPect the teachings and

traditions of the Catholic Church‘

We believe that Mater [Dolorosa is a Place where students from a variety of cultural and
ethnic backgrouncls receive a qua!itg education in an atmosPhere conducive to learning and

mora! devclopmcnt.

We believe that Mater Do!orosa Provides an environment in which our students c{eve]op

character and dcepcn their sense of rcspcct and rcsponsibi]itg.
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We believe that Mater Do!orosa Provides a nurturing and caring environment in which each

student is encouraged to develop and share his or her talents and abilities.

We believe that the teachers and staff of Mater Do]orosa are Christian, caring, and
committed men and women who are faithful to the ideals of Jesus, enthusiastic about young

People, and eagerto helP them to achieve their Potential.

Agreement

Bﬂ registering at Mater Dolorosa School, Parents and students contract to abide bg the

guideliﬂes, ru!cs, regulations, and Policics of this school.
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C. CHANGESINREGULAR MEANS OF TRANSFORTATION



. CATHOLICTAITHFORMATION

As a (atholic school, the nurturing and gui&ance of our students in the tenets of our (Catholic
faith is the very reason for our existence. Parents, Facultg, and staff working togcther are resPonsibIe
for taking an active part in the Faithjoumeg of the students.

Frager is an integral part of the school dag, shared }35 all. |n addition, students Participate in
|iturgies, the Stations of the (ross, the Kosarg, and other prayer services c[uring the year.

A. 5acramcnts

Students in (Grade 2 celebrate [First Rcconciliation and receive their First Communion.

In order for a child to receive these sacraments, s,/he must be baPtized and be reacl3 emotiona”g
and sPirituaug. ]F the teachers or Frincipal deem that a child is not readg, the child will receive another
year of Preparation before receiving the sacraments.

In Preparation for the sacraments, it is exPecteci that parents will reinforce at home whatis taught
in school. |tis the responsibilitg of the parents to sct a goocl example 139 taking the initiative regarding
Family prayer time, Sunclag worslwiP, and Reconciliation.

]F a student transfers into our schooL s/he must have attended another Catholic school or

Participateci ina religious education program foratleast a year before receiving the sacraments.

B. SPiritual | ife

All students have the opportunity to attend Mass regularly. T he entire student body attends
Mass once a month and on [oly Days. [T ach class has the opportunity to Plan these liturgies with
their teachers and is also given the opportunity to participate as lectors, servers, and gift-bearers.
The presence of the students and faculty at Mass is an essential part of the sPiritual life of the

SCl"IOOl.

Students are given the oPPortunity to celebrate the Sacrament of Reconciliation during the
school year. ln adc]ition, 8th grade students attend a retreat in the sPring Prior to theirgraduation.



(.. Non-C atholic Stuclcnts

A” clﬂilc[ren, regardless of thcirlcaith, are welcome as members of the Mater Dolorosa Sclﬂoo!
Familg‘ Non-(_atholic students, however, are rcquircd to Participate in religion classes. Theg are

also exPecteci to attend Liturgies and other Fara-liturgical prayer services.
Non- atholic students may ParticiPate in the celebration, but not receive the Sacraments of

Keconciliation and Eucharist‘ r‘lowever, non~Catho|ic students may receive a blessing from the

Priest.



Il. ACADEMICFOLICIES

A. Admissions

|n accordance with the regulations of the Ho]yoke Public Sclﬁoo] DePartment, new
Kindergarten students must be five (5) years old on or before September 1°* of the school yearin
which they are enro”ing. Age must be verified }35 a birth certificate. A Physical examination is
requircc‘ when a student enters school for the first time. |mmunization records must be completed,
inc]uding evidence of a state mandated lead test. A baPtismal certificate must also be Presented for
(atholic students.

New students who are transmcerring from other schools should arrange to Provic{e coPies of their
academic records, as well as their latest rePort cards for review.

[f a student is transperring from another (Catholic school all financial debts must be Paid before
admission to Mater [ Dolorosa SchooL

A non-refundable fee of $25 is required of each Fami!g for registration.

B. Awards

Students in gracles 4 tl'lroug}ﬁ 7 receive sPecia] recognition for academics and PerFect
attendance.

Students in 8“’ gracle receive sPccia] recognition for academic excellence Ur‘ National [Honor
Socict}j), PerFect attendance, and the Oratorical Contest. Scholarships are awarded at the
(Graduation Ceremong.

C. Comccrcnccs

Farents are encouragecl to Par’cicipa’ce in conferences. As ateam of Parent, teaclﬂer, and
student we can great]y enhance the student’s exPericncc. Farent-tcacher conferences are held at the
end of the first and third quarter marking Periods. Parents are given sPeciFic aPPointmcnts with the
teachers of their children, regarc”css of their academic progress. [However, it is not necessary to wait
for the rcgular conference time if a parent has a special concern. [arent-teacher conferences are

encouraged and aPPointments can be made at any time cluring the school year.



D. Curriculum

We follow the Diocesan core curriculum as mandated bg the state. |n addition to the regular

academic requircments, the xco”owing sPecial courses are included:

i. Child [ _ures Frogram

Age aPProPriate lessons for the Ci‘nlcl Lures Frogram are Presented to our students in
grades Fre-scl’aooi tlﬂrough Gracle 8. This program imProvcs sel]c~reliance, raises sel{:-cstcem,
and l’zelps students master Personal sa}cetg skills—all while assuring them that most adults are

kind, safe, and committed to their we”-being.

2. ComPuters
A” students in gracles Kindergarten througl‘x 8th attend comPuter classes. The goal of
the computer program is to allow students to broaden their awareness of comPuter
tccl’mologg and its Potcntia] as a 1eaming resource. All computers have monitored |nternet

caPability. Students and parents are rcquired to sign a ComPuter/lnternct agreement.

3. ]:amilg | ife
Catholic [Family [ ife [ ducationis a required component of the curriculum for all
clementary schools. T his program provides a setting in which Catholic faith, practices, and
values regarding human sexuality are taught to students. | he [rincipal assumes personal
suPcrvision of the Familg | ife Frogram and parents are ‘«iPt informed of the program cach

968!"‘

4, thsical = ducation
Physical [Z ducation is an important part of the educational experience. T he
development and maintenance of a healthy body is cssential for physical well-being and good
mental health. \We believe that attitude devclopment is an imPortant part of education and we
attemPt to create an atmosphcre for the dcvelopment of ]eadership, sPortsmanshiP, and
congenia]it9 througlﬁ our Phgsical education program. Flﬁgsica] education classes are

Provic]ecl once a week for students in gracles Kinclergartcn tlﬂrough 8%4

5. Religious [F ducation
All students are requircd to ParticiPa’ce in Re]igion classes. Knowledgc of the C atholic
faith is fundamental for sacramental Preparation and for Participation in the life of the



Church. Farents’ good example is essential to a child’s growing in and living the [Faith. Mater
Dolorosa Schoolis first and foremost (Catholic, where the goal of every member of the
administration, faculty, and staff is “to teach as Jesus taught” \We impress upon our children
the importance of the [oly Sacrifice of the Mass and the Sacraments—especiang
Reconciliation and [oly Communion—and reinforce this through monthly Mass and

Reconciliation‘

I DisciPlinc Coc]c

Students are exPected to conduct themselves with courtesy and aPProPriate behavior at all
times during the school clag inc]uding field triPs, Picnics, bus transPortation, and at all school
functions. At the beginning of cach school year, students receive information regarcling the discipline

code forindividual classes. Ageneral Po!ic3 is as follows:

i. Detention
Detention is given when a student receives three (or a combination of three) homework,

unPrcParcc], clisciplinarg, dress code violations, or bus infractions. All sliPs are cumulative.

Detention is held for one hour after school. \Written notification is sent home for
Parenta] signature. Twcntgﬂcour (24) hours notice is given to parents so that transPortation

can !Dﬁ arranged.

2. Disciplinarg Referrals
Disciplinarg referrals will be issued to students for violations against the disciphne code

and ru]es, dress code, or any of the go”owing:

. Depiance, dishonestg, inappropriate Ianguage, imqammatorg orracial remarl(s, orany
misbehavior that, in the opinion of the Administration, is detrimental to the rePutation of
the school will be liable for disciplinarg action

. Threats of violence (verbal or written) towards an individual or the school

L] Disrespect toward teachers, stag, stuc{ents, or Propertg

° DisruPtive behavior, continual talking, getting out of seat, or throwing things
[ Non~compliance of school uniform

[ Chewing gum

o Ang infractions against classroom rules or handbook rcgu|ations
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The DisciPline Folicg affects all students in all classesJ as well as at Iunch, c{uring sPecial
events, on field trips, on the bus, and at all school functions. All discipiinarg referrals must be
signed bg a Parent/guarclian and returned to the teacher or school office. H: a student’s
actions make susPension or exPulsion a consideration, the school will act in accordance with
the Diocesan [Handbook of School Folicies. We cannot sacrifice the education of the

whole class because of the clisruptive behavior of one student.

. |oss of Frivileges
Four DETENTIONS (12 DEMERIT SLIFS)WILL RESULT INTHE
LOSS OF Trﬂi CLASS) F]ELD TR]F The student must remain at home under

the suPervision of the Parents/guardians.

. Suspension

[For the most serious infractions of school rules and Policg, the FrinciPaI gives
suspensions from school.

Suspensions are given on|3 as alast resort. [t signixcies that the student’s behavior has
been so &isruptive that the onlg reasonable way to deal with the situation is to remove the
child from the school environment. Farents are required to meet with the FrinciPa] before
reinstatement can take Place‘

Reinstatement will not be granted until the Frincipal and the student’s teacher are

satisfied that the reason for misconduct has been e]c{:ectivelg eliminated.

I Educational Fair

[~ ach year our students Participate in the school |~ ducational [Fair. T his activity is one of the

highliglﬁts of our academic year. Parents are encouragecl to support this activity and to encourage

their children in the selected Pro’jects

(5. Field Trips

(Classroom teachers schedule field trips within our city and to various Points of interest during

the school year. Tlﬂese triPs are clesigned to suPP]emen’c different asPects of the classroom

curriculum and to introduce students to the resources of the communitg. There]core, student

Participation isa requirement not an oPtion.
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Farents will receive notices of field triPs well in advance of the scheduled triP date and will be
asked to sign field trip permission forms. At times students will be expected to pay for entrance fees
and provide their own lunch. The PT°O currently provides the cost for transportation. Reasonable
care will be taken by the supervisory personnel to see to the safety of the students. T he schoolis

not liable for injuries. Parents are encouragcd to volunteer to chaperone triPs. All parent volunteers

are subjcct toa (CQOR| (Criminal Offender Record |nformation) check.

H. Graduation

Kindergarten graduation takes P]ace in June.

T he date for the gth grade gracluation follows the guidclines set bg the Diocesan School
Office.

Students in 8™ orade failing two major subjects will be issued a certificate of attendance at

g 2 3 )
graduation. Students pailing more than two major subjects will not be considered graduates of Mater
Dolorosa School and will not be able to Par’cicipate in gracluation exercises.
articipation in (_ommencement exercises is a privilege tor 8 grade students who have met the

Participation in C privilege for 8% grade students who h h
academic and disciphnarg standards of the school.

All tuition and fees must be Paid in full or the child will not be able to Participate in the end of the
3ear{:ie]d trip and/orgraduation exercises (Kindergarten or 8% grade).

]. Homcwor!c

f’jomework Providcs Parental insight into current classroom toPics and is an extension of the
learning that takes Place in school. At the beginning of each school year, students receive

information regarcling the homework Po]icies forindividual classes. Ageneral Policg is as follows:

i. Frimarg
Students in gra&es Kindergartcrx~2nd receive homework to Provicie Practice and
reinforcement of skills taught in class. All homework assignments are age and gradc level

aPProPriatC.

2. |ntermediate
Studcnts in grades 3,4, and 5 are cxPected to comp]ete homework assignments on the
designated dag. Missing, late, or incomplete assignments will result in a homework notice.

[Homework notices must be signed 59 a parent and returned the Fo”owing éay along with the
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completecl homework. | ime will be allowed to make up assignments due to excused absences.

T hree homework notices will result in a detention.

3. Junior High
Students in grades 6,7,and 8 are exPected to comP]cte homework assignments on the
designated day. Missing, late, orincomplete assignments will result in a homework notice.
FHomework notices must be signed by a parent and returned the following day along with the
completed homework. Time will be allowed to make up assignments due to excused absences.

lercc homework notices will result in a detention.

4. Abscnt Studcnts

[tis the responsibihty of the student to comP|ete homework assignments within a
reasonable amount of time upon his/her return to school. When a child is absent one or two
da95 theg should check with their teacher(s) when theg return to arrange to make up work
missed. When a child is sick three or more clags parents may request assignments by ca”ing
the office }33 9:00 a.m. for afternoon Pickup. Parents are required to write a note to the

teacher exPlaining the reason for the absence once the child returns.

J. Junior Achievement

Students in the gth grade Participate in the Junior Achievement Frogram——Frcject Business. A
volunteer consultant from a local business instructs students once a week for ten weeks on topics

ranging from economics to career choices.

K. Librarg/Mcdia (Center

The Iibrarg is openona regularl9 scheduled basis and is suPervised bg the librarian. Library
classes are held for all gracles for the purpose of |ibrar3 instruction and the en)'ogment of materials

and books. Quiet and order must Prevai] in the librarﬂ at all times.

Students are allowed to use the Iibrarg with Permission of their classroom teacher. [~ ach
student may borrow one book for a Period of up to one week. T here is no fine for overdue books,

but the student who borrowed them must pay For Iost or ciamagecl books.
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| Frc~school

In carrying on our mission of Providing qua]i’qj (atholic education within a nurturing environment,
Mater Dolorosa offers a Pre-school program. Ourgoal is to Provicle our Pre-schoolers with Positivc

oPPor’cunitics for growth.

The Fre~schoo] hours are 8:00 a.m. — 2:00 p-m.

M. Frogrcss RcPorts

Frogress rePorts are issued during the months of October, Deccmber, March, and Mag‘ The
purpose of the rePort is to make both Parents and students aware of a student’s progress and to alert
Parents that a student may not be working up to His/her Potential‘ The progress rePor‘cs are to be
signed bg a Parent and returned to the teacher on the next school dag. IF there are any concerns,

Parents are asked to contact the teacher.

N. Promotions and Retentions

Fromotions and retentions are based on an evaluation of academic Pchormancc. Students who
fail two major subjccts are required to successpuuy make up the course work in summer school.
Documentation of successful completion of summer school is rcquired Prior to advancement. A
Mater Dolorosa student is requirecl to repeat the grade if s/he has failed three or more major

subjects. The Primarg reasons for consiclering retention include a student’s:

o |ndifference orlack of effort
. ]nabilit9 to fulfill that grades academic requirements
o | ackof maturity aPProPriate to the age level

o Frequent Ol"lOﬂg absences

O. Recess

5tudents in Fre~schoo| tlﬂrough grade 4 have a morning recess each c{ay. During this time, the

students are a”owed to have a snaci( brouglﬂt From home.

A” students have outdoor recess Fo”owing lunch. No student is allowed to leave the school

grounc{s. Farents are asked to dress their children aPProPriatelg for weather changes. Only students
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with medical excuses or teacher/ac{ministration reciuest will be allowed to remain in the building during

scheduled outside recess.

F. Reporl: Cards

Keport cards are issued Fo”owing the comP]etion of each gracling Periocl, during the months of
November, Januaryl APri], and June.

Farents should careFu”g review the rePor‘t cards and contact the school if there are any
qucstions regarding the grades. RePort cards are sent home with the students. Farents are asked to
sign and return the report card 5|iP as PromPtb as Possible.

Q Spccial Services

| imited SPC@CI’) theraPE and services for students with special needs are available through the
local Public school system. The Frincipa] makes these Clﬂapter 766 referrals. A parent also has the
right torequesta 766 evaluation.

A Title One remedial rcading and math teacher are available to work with students who need

extra helP.

K. Studg 5‘(1”5

A parent can IwelP his/her child be aware of skills and tecl'miques that make Iearning casier and
more en_joyable‘ The Fo”owing are student guide]ines for achieving goocl stucly habits:

° Come to class Prepared with Penci]s, pens, paper, lﬂomework, and other necessary

materials
e Beanactive Participant in class
o | istenwell and take part in class discussions
o Ask questions to clari{“g Problems
e Plan your dag and schedule time for homework
e (Jse whatislearned and aPPIH it to new situations

o Strive to do the very best work Possiblc
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S. Tcsting Frogram

According to diocesan spechcica’cions, students in grades % 5, and 7 are administered the Jowa
Tests of Pasic 5‘0”5 and Cognitive Abi]itg Testsin the spring. T hese tests are used to evaluate
student’s aPtitudc and achievement in basic Icaming areas. | he test results are used to hc]P imProve
and evaluate curriculum and Programming to meet the needs of the total school Population and the

individual. Parents are given a copy of their child’s test results in late sPring‘

T. Textbooks

T extbooks and workbooks are furnished for all students. [fa book is lost, misused, or damaged
begond reasonable wear, the students will be held Financia”ﬁ resPonsible. Students are required to

see that books are covcred throughout the schooi year.
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lIll. BEHAVIOR

A. Alcohol, Drugs, and WcaPons

Tl’lé Possession of weapons, the sale or use of alcohol, drugs, or any other controlled or
clangerous substance on the school grounés or buses is strictly forbidden. Violation of this rule will

cause exPulsion and will be rePorted to the aPProPriate law enforcement agencies.

B. Bus Conduct

The administration and staff of Mater Dolorosa Scl‘wool views conduct on the bus as an
extension of classroom behavior. ]n order to Promotc the health and sa]cetg of each studen’c, the

]COHOWiﬂg are t}“le accePtable norms:

e Students should wait in an orclerlg manner at their designated bus stops

Students should board and exit the buses in an orcler]g manner at the direction of the

bus driver

Bus lines should Proceed onlg when led bg the teacher

o All students must obey all rules of safety

o T heyshould remain seated and voices controlled, in order to enable the driver to fulfill
his/her responsibilitics

o [orthe safety of all, windows are to be opened or closed by the driver except in cases of
emergency

.

]n order to Promotc the safe transPor‘tation of stuclcnts, cameras may be used to monitor

the students’ behavior on buses

The Fo”owing acts will result in denial of the Privilege to ride the bus:

° FroFanitg on school buses
. Fighting or other aggressive Phgsical behavior
[ Urmecessary distraction of driver

e  Destruction of any bus property (restitution will be the Parents’/guarclians’ financia
resPonsibilit5>

Violation of rules and saFety on school busses

An9 act which interferes with the safe and orcﬂcrly transPortation of students
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A” offenders of the bus regu]ations will have their Privilege denied fora Period of one (I ) to
three (5) clays. More serious offenders may have their Privilege denied up to ten (iO) dags.

Students who are denied the Privilcge three (3) times or who have scriousl9 misbehaved to the
Point of endangering other riders may be denied the Privilege to ride the bus for the remainder of the

SCl"IOOl 3car.

C. Cafetcria

All food, including snacks, must be caten in the cafeteria. [Tood is never to be thrown around or
carried throughout the school. Stuclents must leave the table and floor clean. Tl’\e Parents’
cooperation at home in teaclﬂing proper table manners helps in cultivating goocl habits in school.

(Glass containers are not allowed. [Food is a gimct and should never be wasted.

5tudents are not to }Jring textbooks, notebooks, or magazines into the cafeteria cluring lunch.

D. Chcating

Cheating is a serious comPromise of a student’s integritg and will not be tolerated. lF cheating is
discovered, the student’s work will be confiscated. A Failing grade will automatica”g be recorded for
the work and parents will be notified.

. [ lectronic Dcviccs/Togs

T o avoid disruption to the educational process and maintain the aPProPriate atmosphere in the
school }Jui]cling, students may not use electronic games, radios, walkmans, iPods, or like devices on
school property without direct Permission from the administration. Students staying for aftercare
may bring these items to school to use in aftercare. Tl’]eg must remain in the student’s book bag until
aftercare begins‘

I lectronic Paging devices, cellular Phones, and laser Pcns/lights are Prohibited in the school
bui]ding and on school grouncls at all times. |fa childis required }33 a parent to carry a cell Plﬁone, the
Phone should be turned off cluring school hours. T he school will not be held responsib]e forlost or

stolen Phones.
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I". Fighting/Thrcats of Violence

Figl’ating is strict|3 forbidden in the school, Plaggrouncl, or bus. breaking this rule will result in an
immediate and automatic susPcnsion.

T hreats of violence either written or verbal against individuals or the school will not be tolerated.

Brcaking this rule will result in immediate clisciplinarg action and notification to a parent.

(. Gambling

Flipping or matching coins, rolling dice, pools, or any other form of gambling are not permitted.
ppIng g g p Y g 2 P

H. ]ntcrnct

The Internet service is for educational purposes solc]g. This will include classroom activities and

qualitg Iearning. The Fo”owing items are not Pcrmitted:

. USing the |nternet for commercial purposes or Political camPaigning
° Senéing or c{isplaging offensive messages or Pictures

° USing obscene language

. Tﬂarassing or insulting others

. Damaging computers — inclucling hardware and software

. \/iolating copgright laws and P]agiarizing

. Attcmpting to make contact with anyone else on the ]ntcrnct

Failure to follow the directions of the instructor within the confines of the assignment or abide bg

the rules set forth will result in suspension of |nternet Privileges.

I Lcaving School (Grounds

Stuclents are not allowed to leave the school grounc{s c{uring school hours without the know]edge
and consent of their teacher and the administration. Fermission to leave the school grounds will onlﬁ

be granted upon written reciuest From the student‘s Parent.
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J. Flagiarism

Flagiarism is the use of someone else’s work as one’s own. Misuse of computer genera’cec{
information, such as found on the |nternet, encgc]opedias, orreference works is cheating. Thisis

true of all assignments and will be dealt with according]g.

K. Fomography

Any student found Possessing or distributing indecent, Pornographic, lewd, or suggestive

materials or literature is subject to suspcnsion.

L. Scxual Harassment

]n keeping with Diocesan Policg and goals, it is the Po!ic9 of Mater Dolorosa to Promote and
maintain an educational environment and a worldng environment free from all forms of sexual
harassment. Sexual harassment will not be tolerated. Ang individual who engages in this harassment
will be in violation of this Policg.

ComPIaints of harassment will be investigated Promptly and in a confidential manner. Angone
who violates this Poiicg will be subject to disciplinarg action up to and including expulsion from school.

|ncidents of sexual harassment must be rePor’ced to the administration.

M. 5mo‘<ing

Smoking is s’cric’clg forbidden at school. Students are neither to carry nor use tobacco Products
of any kind.

N. Stcaling

Any students who Participates in the theft of money, goocls, c]othing, etc., oris found to be in

Possession of such, is subject to discip]inarg action and will be held resPonsiblc for restitution.
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O. Unauthorized Articles

(_ommon sense and consideration are the best guides in determining whether or not to bring
Persona] Possessions to school. ]n gcncral, students should not bring togs or unusual items to school
unless theg are intended for a sPechCic purpose in the classroom. Togs, videos, (_D's, collectible
cards of any kiné, electronic games, virtual Pets, beepers, ]aserﬁas]—llig]—lts, or other articles deemed
inaPProPriate are not allowed in school. T he sale or exc!—lange of items with other students is not

allowed. Ang infraction will result in disciplinarg action.

P. Vandalism

Our school and school equiPment are Private Propertg. \/\/x]lFqu damaging or destroying this
property is cause for immediate suspension and Possibie exPulsion. T he school requires that the
damages be Paid for before a student is allowed to return to class. ]F a student acciclenta“g causes
clamage, s/he should report it to his/her teacher immec{iatelg so that the damage is not viewed as

vandalism.

Q /ero Tolerancc Folicy

Mater Do]orosa SCHOOI has a Zero Tolerance Folicg for threats, uncontrolled anger, violence,
hate crimes, and the like. The school offers no aPology for this Policg‘ Tl’]é sa{:etg of all our children

is our Primarg focus and concern. Flease be sure your child is well aware of this Policg.
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V. DRESS CODLE

FPARENTOWILL BENOTIFIEDIF THE UNIFORM FOLICY ISNOT
ADHERED TO, ANDWILL BE RESFONSIBLE FORIMMEDIATELY
BRINGING INTHE FROFER UNIFORM SO THAT THEIR CHILD MAY GO
TOCLASS.

A. A” Stuclents

f. Ggm Uniforms
a. Mag, Junc, and September
. Navy gym shorts
o [lain white t-shirt (with or without logo)
. Sneakers

b. Octobcrthrough April

. Navy wind Pants or sweatpants
o [lain white t-shirt (with or without logo)
° Nav3 or gray sweatshirt (with or without logo)

2. Hair
a. A” Stuclcr\ts

Unconventional, bizarre, and eccentric hairstg]es or coloring of any kind are not

Pcrmittecl.

b. Bogs

[Hair may not be lower than the top of the ears on the side or ]onger than the top of
the collarin the back.

3. chclrg
Necklaces or bracelets for both }3095 and gir]s may not be worn. Earrings are Permittcd

as follows:
J Bogs: One studded earring, only
e Girds: No dangling earrings or extra Iarge ]ooPs

Tattooing or bodﬂ scarring is not Pcrmitted. [Fake tattoos are not allowed.
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4. Make UP
Make up is not allowed c{uring the school clay. This includes ]ip~g|oss, ege]iner, etc.

Light colored nail Po]ish is acccptab]e.

5. SCasonal
a. Summer Uni{zorm (Mag, Junc, and ScPtcmbcr)

o Walking shorts (must be knee length, no substitutions)
e Doys may wear navy cargo shorts

o [ightblue or white Polo shirts with MD logo

o White t-shirts with or without the school logo

e Navy or white socks

o Socks must be worn at all times

e Sandals may be worn providing they have a back strap
e Noflip-flops or backless shoes may be worn

b. Winter Uni{:orm (Novcmbcr througl'i March)
Giirls may wear navy slacks Purchased througlﬂ the rlarveg Um']corm Co. with the
Harvey label.

6. Sweatshirts

Flain navy or gray sweatshirts or Mater Dolorosa 5(:}100] sweatshirts may be worn
during cold weather. [owever, sweatshirts with hoods, inaPProPriate slogans, orany
a&ver’cising are not allowed. T his includes dress down clags as well.

In fairness to all students, hooded basketball sweatshirts may not be worn in school but

mag bﬁ worn to anci ]CI'OTT] SCl"IOOl.

B. Poys

i. Gracles Kinclergartcn through 8th
. Navg Pants
° Light blue or white Polo shirt with MDD |ogo (long or short sleeve)

o DI"CSS S}“IOCS or sneai(ers
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C. Girls

i. (Grades Kindergarten through 8t|1
° Grag/blue kilt skirt
° Lig]—lt blue or white Polo shirt with MDD Iogo (long or short sleeve)
° Navg, gray or white knee socks or tights

L] DFCSS ShOCS or Sl’XCai(CFS——NO r—‘”C]H HEELS

D. DI'CSS DOWI’] Dags

Occasionaﬂg, the students are allowed to dress down. Dress down means that the child may
come to school out of school uniform but must be dressed aPProPriatelg for school. Over-sized
pants andjersegs are not considered part of dress down dags. Jerseys with slogans and ]arge chains
around the neck or wrist are not allowed. Hal]c shirts and tank toPs are not considered for dress down

clags.
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V. FINANCIAL INFORMATION

A. Financial Aid

An aPP]ication for Diocesan Financial Ald may be filed. ]? aidis denied, Parents are
resPonsibIe for full tuition. Non~Parishioner5 must Present a signed voucher from their Fastor if their

Parish is wi”ing to pay Par’c of their tuition cost.

B. T uition

|nformation regarc{ing tuition is explained at the time of registration. At this time, it is agree& and
understood that Mater Dolorosa School has an obligation and commitment to provide its students
with the best Possible education. ]t is also agreed and understood that all Parents/guarclians have an
obligation and commitment to make a sincere effort to be prompt and faithful in payment of their full
tuition bill.

On]y persons who are registered Parishioners of Mater Dolorosa, have Paid their Parish
membership dues, and have used their Parish oﬁcering cnveloPes for atleast a year, are entitled to pay
the Parisl‘n’oner tuition rate. | hose who have not used church enve]opes fora year, with a substantial
donation, must pay the non-parishioner rate for that year.

Parents will receive a book with 10 monthly tuition bills beginning in August and ending in May.
These payments are to be made directl9 to the Parish office. T here will be alate charge of $10.00
per month if the tuition is not Paicl }35 the 1 5th of each month. A clﬁarge of $15.00 will be required for
any check returned bg the bank for insufficient funds.

No student may start school in 5cptcmbcr unless all monies (tuition and fees) owed for the
Prcvious Yyear have been Paicl as well as the August and Scptcmbcr Paymcnts of the current Year.

No transcripts, report cards or &iplomas will be released until all financial obligations to Mater
Dolorosa have been fulfilled.

The cost of eéucating a child is not comPlete|9 covered }33 tuition. | he deficit is made up
tl—!rough Parisl—! subsidg and Fundraising activities. |t is vital that every Fami]y be involved and supports
these programs to the best of their ability.
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VI. GENERAL INFORMATION AND FOLICIES

A. Altar Scrvcrs

Students in the 4% tl'irough gt graées are invited tojoin the altar servers and serve at weekig

church Iiturgies‘ Practice for altar servers is held ciuririg school time.

B. Assemblies

Assemblies are Pianncd as special events on the school calendar. Some tyPical asscmbly
themes include cultural Presentations, ProchsionaI sPcai«irs, prayer services, award Presentations,

and student assemblies.

(. Athletics

Students have an oPPor’cunitg to Par’cicipate in basketball offered by the C.Y.QO. in the school
gym.

D. Caicndar

T he current school year calendar indicating i‘iolidags, vacation weeks, and in-service cia95 is sent
to each icamiiy at the beginning of the school year. The Holﬂoi«: FPublic School Sgstem sets forth

ourguicieiines‘

I. Ci‘langc of Address/_rclephonc Number

[tis very imPortant, for emergency and administrative reasons, that the office maintains an up-to-
date address record for every student. Farents are asked to notiicy the school immeciiatelg if there is a
ci‘xange of address and/or telepiﬂone number during the school year.
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IF. Communications

A montlﬂlg calendar of events is sent home each month. |n addition, memos containing items of
interest to students and parents are distributed when the need arises. Jtis imPortant that students

bring these home and that Parents take the time to read them and keep in touch with school events.

(. Communitg Qutreach

QOur schoolis involved in a number of charitable activities throughout the year: (Canned goo&s
collection, Babg ﬁhower{:or the Women's Shc]ter, Campaneros, collection of toiletries for young

children and teens with [V AIDS, Math-A-T hon for children with cancer, and the HOP~A~
Thon for Muscular DystroPh\L}

H. Dc]ag/Cancc”ation of School

Delaﬂ/canceuation of school will take P!ace onlg during inclement weather, equipment gailure, or
public crisis.

Every Practica] means will be used to noti% parents of an imPencling cancellation, inc]uding radio
and TV. During inclement weather conditions, Please listen to WHY N radio 560 or watch
Clﬁannels 22 or40 onthe TV to find out if school has been clelayecl, cancelled, or may have an ear13
dismissal.

Our Po]icg regarding the closing of schoolis in accordance with the r_iobol«i Public 5choo|
DePar’cment. [f their SuPcrintendent authorizes the closing of schools, Mater [Dolorosa School will
also be closed. ln the unusual circumstance where school must be cancelled c{uring the school dag, the
administration and staff will be sure that all students have satisxcactory transportation and suPervision

bC‘FOFC releasing them From SC}WOOI.

|. Doctor/Dentist APPointmcnts

Farents are exPectecl to make every effort to schedule doctor and dentist aPPointments outside
of school hours. \When this is not Possibie, however, students will be excused onlg with a written,

dated request bg the Parents.
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J. Emcrgcncg |nformation

In case of emergency, each student is requirec{ to have on file at the school office the Fo”owing

information:

e F[arents' names, address, home and work Phone numbers
° Emergency Pl"IOﬂC number of a friend or relative
° thsician‘s name, Phone number, and medical alert information

Changcs in the above information should be rePortecl to the office Promptlg.

K. E_xtcndcd Carc Frogram

Before and after school care is Provideci to our students on a dai]y basis. Frovisions are also
made to Provide after school care on half dags. Thereis an hourb fee for this service and parents are

billed bi~montlﬁlg. Students Play games, receive assistance with homework, and eat their snacks.

| . Food Services

The purpose of the School | unch Frogram is to Provide a well-balanced nutritional lunch.

The hot lunch program }Jegins operation the first clay of school and continues throughout the
school year. The menuis determined }39 the cafeteria staff and is Published monthly‘ T he federal
government funds our hot lunch program, in part. Applications with eligibility requirements for the
free and reduced Price lunches are sent home at the beginning of the school year. Mx”( is available for

COId |UHC}“ICS as WC”

M. Lost and Founc’

All found articles are taken to the school cafeteria. Students may claim lost articles after proper

identification.

N. Farent/chal Guarc]ian ResPcct for Teachers

Farents/lega] guarclians are held to the same standard as students with regards to respect for
teachers. [~ nrollment of the child in the school implies a Par’mership between the school,
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Parents/]egal guardian, and child. l{: the Partnership breaks clown, Parents/]egal guardians can be
required to withdraw the child from school.

O. Pictures

All students have the opportunitg to have their Pictures taken by a Pro{:essional Photographcr
once during the school year, usua“g in the fall. Farents may Purchase Prints of these Photographs
accorcling to the information Provided bg the Photographer.

P. Publications

All school Publications must follow these guidelines:

° Angtlﬂing Published must not be libelous or an attack on any person, group, or institution
e A resPonsiHe Pub!ication is an accurate account, not slanderous or offensive

o All Publications should be in goocl taste and demonstrate (Christian values

Q Kights of 5cParatcd/Divorccd Parents charcling T heir Childrenin
School

|n case of a Pen&ing or actual divorce or seParation, the {:o”owing Poiicg and Procec{ures will

applgz
o  Access to their child’s records

o  (Conferences with the teacher to discuss their child’s educational progress

UNLESSRIGHTS HAVE BEENTIMITED BY COURT ACTIONS

custodial Parents who request limitation of the above rights must Provicﬂc the school with a copy of the

relevant court document.
Non~custodiai Parents do not have the n'ght to:
e Meet Privatelg with their child in school or take the child away from school
The on]y exception to the above will be in the case of sPechCic instruction in writing from the
custodial Parcnt or a relevant court document.

Prior to the awarding of Iegal custodg 133 the courts, schools will assume that both parents retain
equa] rights in all of the above areas, unless a legal temporary restraining orderis Presented to the

SChOOi.
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K. School Office |nformation

Open Monday~Fric{agz 7:30 a.m. to 2:00 p-m.

Closecl on !—loliclags and school vacations

Mater Do]orosa Sd'xool
25 Maple Street
f’jolﬂoke MA 01040

Fhone number413,/5%32-28%1
Fax number 4 | 3/5%2-8588

I~ mail mdschool@comcast.net

Web 5ite www.mater-dolorosa.com

S. School SUPPlics

Farents are resPonsible for supplging their children with the necessary writing tools (Pencils
and/or pens, paper, and notebooks) as requirec{ by his/her teacher. | hese suppiies need to be
rePIenished as needed tlﬂroughout the school year.

T. Substitute/FPart-time | eachers

Substitute and Part~time teachers act with full authoritg in the classroom. Students are
exPected to be courteous and respechcu]. An9 misconduct in the classroom will be acted on

immediatelg.

(. Tclephonc

T he office telephone is a business Phone and is to be used }33 students on!y in an emergency.
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V. T raffic chulations

T he administration has ac{oPted several Parking traffic Po]icies due to the limited Parking space
around the school. T he administration seeks the cooPcration of all parents and students in
observing this access and Parking Po]icies. During school hours, the school does not Permit Parking

on Maple Street. As children are &roppec{ off in the morning, parents are asked to do this as quick]y
as Possible 5o as not to hold up traffic. Parents who érop off a child are asked NOT TO PARK

DIKECTLY ON MAFLE STKEET in front of the school or Parish office in the droP~oﬁj

zone. ]F there is a need to Park, Please do so in the church Parking lot.

W. Valuablcs

T he school administrators and staff cannot be rcsPonsib]e forvaluables which students bring to
school. [tis recommended that students leave all valuables at home. [f sPecial circumstances make it
necessary for a student to bring substantial cash or other valuable Possessions to school, these items

should be registerecl and left at the main office.

X. Voluntccrs

Mater Do]orosa School considers its volunteers a very sPeciaI resource. Farents,
grandparen’cs, and friends are cncouraged to help in c|assrooms, caFeteria, and librarg‘ Flease call the
office hcgou have time, skills, or sPecial talents you can donate to make our school a better Place for

students to learn and grow. A” persons vquntecring at Mater Dolorosa School are requircci to

have a COR] (Crimina] Oﬁcencler Kecord ]mcormation) check.
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VI HEALTHSERVICES

The Ho]goke School DcPar’cment Providcs a school nurse, as well as a vision and hearing
technician, when available. T he school nurse's office is located on the first floor of the school. T he
nurse is resPonsible for the maintenance of health records, routine health checks, contacting parents

concerning health problems, and care of minor injuries.
3 P !

A. l”ness or ]njurg

|n case of illness or serious injur9 parents will be contacted. T he school nurse or a member of the
staff will care for the student temporarilg. School Pcrsormel will render first aid treatment onlg. |F
emergency medical treatment is necessary, the Parents will be contacted. I]C Paren’cs are not availab!e,

the child will be taken to the emergency room at the fﬂolﬂokc Medical Center.

B. ]mmunizations and Vaccinations

State law requires that every child who is admitted to school must have evidence of successful
vaccinations for cliphtlﬁeria, tetanus, whooping cough, and Polio. Also requirecl are a rubella/rubeola
vaccination and a tuberculin skin test. A student entering Kinclergarten is requirecl to have alead

test. Stuclents entering 7th grade must have a second MMK

C. ]nsurancc

The Diocese requires that all students have health insurance. School insurance will be offered
at the beginning of each year. The cost is small compared to the Potential cost of medical care and

Parents are encouraged to take aclvantage 01C tl’xis service.

D. Medications

Medicine is treatment, and as such, is not part of the school health services. |n most cases, PuPiIs
who are on Prolonged medication can have the c{osage acljuste& so the time for taking their
Prescription will come while tl"le are out of school. Students are never to have medication in their

Possession during school.
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]]C a child is to receive any medication during the school clag the Fo”owing information must be

submitted in writing, with the parent's signature, for each medication:

e Name of child

e Name of Phgsician and Phonc number
o Name and s’creng‘ch of medication

. 5c}1€dule for administration

In the event that a child needs to use an inhaler or cough c{rops, a dated, written note signecl bg
the Parent should be given to the teacher.
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Vil ORGANIZATIONS

A. Mater Dolorosa 5-:!1001 Boarcl

The School Board “has as its Primarﬂ concerns the ministry of Catholic school education: the
spiritualj intellectual, Plﬂgsical, emotional, and social dcvelopment of the students.” T he board,
oPerating under the guidance of the School Board of the Diocese of SPring{:ieH and in conFormity
with the Policies of the Diocesan Schools Office, concerns itself with the Policy matters Pertainirxg
to the general excellence of Catholic education at Mater Dolorosa School.

The School Poard is made up of members who are clected or appointed for three-year terms.

Anyone interested in serving may submit their name to a member of the Poard.

B. P T.0O.

The Mater Dolorosa School P.T.O.is higlﬁlg involved in their ongoing cfforts to strengthen
the educational environment of Mater Dolorosa School. All parents are urged to become members
and to actively participate. Meetings are scheduled on the fourth Wednesday of every month except
for December. Notices are sent in advance to remind parents of the meeting.

Each year the FTO sponsors two ma_jor fundraisers and with the ]ﬂelp of all Parents, these
fundraisers can be very successful. Theyallow the P.T.O. to fund many important activities at the

SCl’]OOl.
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IX- SAFLETY

A. Bomb Tl‘»reats

A bomb threat is an extremely rare occurrence. Never‘chcless, the school is Preparecl for this
type of emergency. Jmmediate evacuation of the building and notification of authorities and parents

are the standard Proccdure.

B. Emcrgcncg Dirills

In keeping with the policies of the [Holyoke [Fire Department, fire officials will conduct fire drills
in the fall and spring of the school year. Additional fire drills will be conducted at appropriate
intervals throughout the school year by the administration. All students must leave the building
quicug and quictlg through the éesignatec{ exits. Students should walk, not run.

To help prepare the students for a Possib|e cJangerous intrusion, lock down drills are conducted
Perioclica”g as well. |n addition to our fire drills and lock down drills, the bus company conducts bus

evacuation drills twice a year.

C. 5choo|3arc} 5uPcrvi5ion

School staff will suPcrvise the schoolgarci during recess. At least two adults are on the
Plaggrounc{ during regularlg scheduled breaks.

D. Search and Seizure

The administration reserves the right to search students’ desks, book bags, storage areas, or
clothing when reasonable concern exists that there may be items which could Potentia”g threaten the
sa]cetg orwell being of other students or which are deemed inaPProPriate and against school Po!icg‘
Ang such items will be confiscated.
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I~ . Visitors

Visitors are always welcome at Mater Dolorosa School. All school doors are locked while
schoolis in session. | herefore, ringing the buzzer for admittance is required. All parents and other
visitors are required to report to the school office upon entering the building regarc”ess of destination
to receive a name tag that should be worn at all times while in the builcling. No one is allowed

anywlﬁere in the builcling without authorization from the main office.
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X SCHEDULE AND AT TENDANCE

A. Absenteeism

A Parent/guar&ian must call the school }33 8:00 a.m. the clay of the child’s absence. A dated
note signcd 139 a parent is rcquirccl when the student returns. [f absent for more than three (3) dags, a
doctor’s note is requirecl‘ The school reserves the right to call Parents regarding unrePorted
absences.

T he following circumstances are the only justifiable excuses for school absence:

. Fersonal illness
° I:amily illness
e  Deathinthe Familg

o Legal aPPointments
o  (Otherserious reasons accePtab]e at the discretion of the Frincipa]

The student is required to give advance notice, in writing, to the school to be excused for any
other tgPe of absence. ]n accordance with the f‘lolgoke Fublic Schoo] Departmcnt Attendance and
Truancg Policg:

“When a student is absent for a maximum of ten (10) clags, the school must contact
the parent in writing. Parents need to respond within a )Cive~c!ag Period Jt should be
expressly understood through this letter that failure of the parents to respond will result in
the case being referred to Student Services, who would follow up with the parents. This

also includes tardiness.”

Mater Dolorosa School is requirecl to consult with the Diocesan Office if a student is absent
5 dags.

B. Attcndancc

Kegu]ar attendance is essential to a student’s success in school. Most subjects are taught in
sequence, rcquiring an unders’canding of each concept in the order of its Presentation. Persistent
absentecism creates an academic har&ship for a student and is regardcd as a very serious Prob]em.
(Classroom teachers are not required to Provicle schoolwork in advance for students taking extended

vacations cluring the school year.
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C. E_arlg Dismissal

In general, students are not Permit’ced to leave the bui]ding cluring school hours. Kequcsts bg
parents foran car]g dismissal may be grantc& for sufficient reason in cxtraordinary cases. At such
times, a parent, or person authorized bg a parent, must sign the student out in the front office. A
FerFect Attenclance Awarcl will be given onlg when the student has had PerFect full clag attendance.

Earlﬂ dismissal from school requires a written request from the Parent/guardian sPecthing the
time and reason for dismissal. | he note must be brought to the school office at the beginning of the
clag. Mater Do]orosa reserves the righ’c to refuse to release a student to a Parent/guardian whose
condition couldjeoparc{ize the samcetg of the child. Students may be excused from school or class
when illness or unusual circumstances arise cluring the day. Parents will be notified and must come to

the office to sign out the child.

D. T ardiness

Children are exPected to be in their clesignated classrooms by the starting time of 8:00 a.m. and
reacly to begin school. T hisisan imPortant part of the dag, when directions are given and a tone is
set for the dag. Farents have a resPonsibility to see that their child is in school on time.

Any child who arrives after the bell must report to the office for a late sliP and will be marked
tarclg. On]y a child who rides the bus to school will be excused if the bus is late. \When a child has
been tardy three (3) times, the school will contact the Parent/guardian to discuss the situation and, if
lateness continues, it will be handled as a disciplinar9 matter. Your child’s learning time is lost when
s/heis repeatec{lg tardy. When a child has been tardy ten (10) times a meeting between the
parent/guardian and the Principal will be requested.

. Truancy

Students who are absent from school without authorization from parents or the school will be
considered truant. After a conference with the Parents/guarclian, the offender will be referred to the
FrinciPal for disciP!inarg action.

43



IF. Withdrawals

Nothcication for withdrawal should be given bg the Parents of any student who is withclrawing
before the end of the academic year. Teachcrs will summarize the student’s progress and prepare the
student’s file for the Administration. \When all obligations to the school have been met, the student’s

records wi” be forwarded to the next SCl"IOOl of enro”ment
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Xl TRANSFORTATION

A. Bicgclcs and Skateboards

Parental Permission in a dated, written note is required imcorming the school that their child will be
ricling a bicgcie to and from school on certain dags. The school is not responsibie for stolen bicyc]es‘
Students will leave with the car Pickup line and must wait until all cars have left the Parking lot. |n
accordance with Massaclﬂuset’cs Statc Law, helmets must be worn. Skateboards are not allowed.

B. Bus Route and OPcrating

Pus routes and stops are established by the [Holyoke Public School Department and are
Publis]ﬁec{ tlwrough the area newspapers near the beginning of the school year. Parents, who wish to
make requests for changes in routes or stoPs, should contact the Bus Compang (‘H 5/5§Z~0054~)‘
Students and parents are encouraged to nothcg the school immediately of any saf:etg hazards, which
they have observed during bus operations. Students not eligible for bus transportation cannot take
the bus for any reason. Changing buses must be done through the Bous Company, not through the
school. The PBus Company conducts bus evacuation drills twice a year.

C. Changcs in chular Means of Transportation

|n the event that a child is to return home from school bg carinstead of bus or s,/he is to be
Pickecl up }39 a friend or relative, a dated note signed }39 a parent must be submitted to the school the
morning of the clag on which this is to occur.

Children who wish to go from school to another student’s home must bring a note from their
parent giving them Permission to do so. | his note must be brought to the school office the morning of
the child’s Planne& visit. Please remind your child that they will not be allowed to call home at the last

minute to make after-school arrangements to visit a friend.
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